
    Access for Parents and Students 

 
 
 
Dear Parents, 
When you view your child’s information through the parent portal during the designated report card times, you will 
be leaving a digital signature.  In the past  you were required to sign and return your son or daughter’s report card to 
school.  You will be doing this digitally when you login and view the records.  The following guide will walk you 
through the various steps you need to take to find specific information about your child. 
 
Thank you for your patience as we work to implement our new grading program. 
 
Follow these steps below to access the PowerSchool Public Access: 
 

1. Logon to the Internet 
 

2. Type  in the address bar of your Internet Browser: 
https://powerschool.munster.k12.in.us/public 
 
 

3. Type your username and password into the appropriate spaces.  Use the 
same username and password that you were given in August.   
Then click the Enter button. 
 
If you have lost or forgotten your username and/or password, please contact 
the main office at the school. 
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4. Once you have logged in, you will 
see the main PowerSchool screen. 
 
From this screen you have access to: 
  �  Grades and Attendance  
  �  Grades History 
  �  Attendance History 
  �  Email Notifications 
  �  School Bulletins 
  �  Balance 
 

5. You can access any of these resources 
by clicking on the appropriate icons 
located at the top of the screen.   
 
 

GRADES AND ATTENDANCE 
 

1. This screen shows the current grades 
and attendance in each class for your child.   
The attendance view is for the past two weeks. 
 
You may see your child’s attendance history by clicking on the Attendance History icon at the top of the page. 
 

2. By clicking on a Teacher’s Name, you can email a teacher directly (assuming your computer and email are 
setup correctly). 
 

3. By clicking on a percentage or grade displayed, you can see all of the assignments for this grading period and 
the scores received on each.   
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4. If an assignment title is colored blue, a detailed description or additional references for this assignment are 
available.  You can view this information by clicking on the link (assignment name).   
 

 
An assignment description example is shown below.   
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STANDARDS TAB 
 

1. This screen displays the standards that have been assessed by the assignment and the score it received.  
Sometimes only a portion of the standard has been taught and assessed.  For example, the kindergarten 
standard of “counts to 100” is taught and assessed throughout the year.  Your child might receive an 
assignment grade of 1 and a standard grade of 2 because she can count from 0 to 10 (1 for the assignment 
grade) but not to 100 (2 for the standard).  Art, music, and PE give only a standards grade for effort in 
grades K and 1 and a conduct and effort grade for grades 2 and 3. 

 
2. Clicking on the standard name shows the gradescale. 
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EMAIL NOTIFICATION  
 

1. This screen allows you to set up progress reports, attendance records, and school announcement alerts which 
can be emailed each day, week, or month. 
 

2. Click the appropriate checkboxes and choose a time period from the drop down menu. 
 

3. Make sure you add your email address.   
  NOTE:    If you wish to have this information sent to multiple email addresses, please separate each  
    address with a comma (,).   
 

4. Click on Submit. 
 

   NOTE:   When you receive emailed progress reports, DO NOT reply to the email if you have a  
     question.  Instead, login to PowerSchool, select the Current Grades and Attendance screen,  
     and click on the teacher’s name that you wish to contact.  Replies to the progress reports  
     DO NOT return to the teachers.   
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TEACHER COMMENTS 

 
1. This screen displays any teacher comments that have been posted for your child.   

 
2. By clicking on the teacher’s name, you can email a teacher directly (assuming your computer and email are 

setup correctly). 
 

 
 
 
 
 
SCHOOL BULLETINS 
 

1. If your school posts a newsletter or a daily bulletin, you will be able to view it here. 
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BALANCES 
 

1. This screen displays your student’s lunch account balance.   
 
 

 
 
 
 
 
 
 
 


